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ACADEMIC CALENDAR

Summer 1974

Advance Registration April 15-April 26

Advance Registration for Off Campus Classes

at 204 McKinley Bldg April 15-May 10

General Registration Monday, May 13

3:00-8:00 pm

Mini Session May 13-June 14

First Seven-Week Session May 13-June 28

General Registration Saturday, June 15
10:00 am-2:00 pm

First Five-Week Session June 17-July 19

General Registration Friday, June 27
4:30-7:30 pm

Second Seven-Week Session July 1-August 16

General Registration Friday, July 19
9:30am-4:30 pm

Second Five-Week Session July 22-August 23
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"WE ARE HERE SETTING UPON THIS HILL . . .

THE COMPASS OF HUMAN LIFE WITH ITS

GREAT NEEDLE POINTING STEADILY

AT THE LODESTAR OF THE N >

HUMAN SPIRIT. LET MEN WHO
~~?V

WISH TO KNOW COME AND LOOK

UPON THIS COMPASS AND THEREFORE

DETERMINE WHICH WAY THEY WILL GO."

The source of the LODESTAR as a significant

symbol for The American University publications

came from the remarks of President

Woodrow Wilson when he delivered the keynote

address at the official opening of the

University on May 27, 1914.



"Promoting the Learning Society"

A recent study sponsored by the College Examination

Board and the Educational Testing Service recommended

that basic continuing and recurrent education should be

strengthened and made more available to adults. The Col-

lege of Continuing Education of The American University is

committed to this objective and is dedicated to expanding

the opportunities for lifelong learning.

The College of Continuing Education (CCE) serves the

educational needs of adults who wish professional or per-

sonal advancement through full or part-time study. The

College offers a wide range of academic programs geared to

highly diversified students' requirements. These programs

include degrees and certificates both on undergraduate and

graduate levels. Under certain conditions certificate and

non-degree courses may be applied toward a degree.

CCE aims to meet the educational goals of students by

broadening the campus of The American University to in-

clude 35 off-campus centers. The College offers a variety

of courses and has undertaken the identification of each

course to potential educational objectives and professional

needs.

CCE's Educational advisors are available off and on cam-

pus to help each student plan an educational program.

Special consideration is given to the unique circumstances

of the part-time student. One should take advantage of the

availability of the professionally qualified educational ad-

visors and seek their help in tailoring a program to his

or her needs.

The American University plans to increase the number of

courses offered and the number of full-time faculty partici-

pating in its off-campus centers. These steps are designed

to make available greater opportunities to complete a signifi-

cant share of courses at the centers and to integrate the

adjunct faculty with the full-time faculty. The University is

committed to meeting the special needs of students with

quality programs that recognize the uniqueness of each

person's requirements.

Jta^jun
Nathan Brodsky
Dean





The American University

College of Continuing Education

Off Campus Programs
Summer 1974

Classes meet twice a week per session.

First Summer Session: May 13-June 28

Second Summer Session: July 1-August 16

Academic Advisement

The College of Continuing Education maintains a staff of

academic advisors for its students. The Office of Academic
Advisement is located in 204 McKinley Building and is open
Monday through Friday from 9 am to 5 pm. Students

should call 686-2500 for appointments. In addition to on
campus advisement, representatives of the Advisement Of-

fice are available for appointments at various Off Campus
Education Centers. Students desiring off campus appoint-

ments should check the listings under each Off Campus Edu-

cation Center for regularly scheduled advisement dates. Stu-

dents unable to meet with advisors on campus during nor-

mal office hours or at Off Campus Education Centers may
arrange special evening appointments by calling 686-2500.

Students enrolled in the Center for the Administration of

Justice may make appointments by calling 686-2532.

STUDENTS ARE REMINDED THAT IT IS THEIR
RESPONSIBILITY TO REGISTER ONLY FOR COURSES

FOR WHICH THEY HAVE THE NECESSARY
PREREQUISITES.

Regulations Subject to Change
A dynamic educational policy makes change inevitable.

This bulletin must be considered as informational and not

binding on the University. The University reserves the right

to change any of the regulations, requirements, or charges
set forth in this or other published materials, and to cancel

or change the course offerings, instructors, or schedules
given in this announcement at any time.

Each step of the educational process, from admission
through graduation, requires appropriate approval by uni-

versity officials. The University must, therefore, reserve the
right to change admission requirements or to refuse to grant
credit or a degree if a student does not satisfy the Univer-

sity in its sole judgment that he has satisfactorily met its

requirements.



Emergency Cancellation of Classes

Classes at The American University are expected to meet

according to their announced schedules and no instructor is

authorized to change the day, hour, or place of meeting.

In the event of an emergency, University classes are can-

celled when District of Columbia and United States govern

ment authorities close district and federal offices. Other

wise, unless cancellation of classes under special circum-|

stances is announced publicly through the usual media of

local communication, classes will meet. When cancellation

of classes is necessary, instructors are expected to arrange

additional reading, study assignments, or class meetings to

compensate for the time lost in class attendance.

Office Hours

Academic Advisement

204 McKinley Building—Telephone: 686-2500

Monday-Friday 9:00 am-5:00 pm

Bookstore

Basement Anderson—Telephone: 686-2660

Monday-Thursday 11:00 am-6:00 pm
Friday 11:00 am-4:00 pm
Saturday Closed

Cashier's Office

Leonard Center—Telephone: 686-2580

Monday-Thursday 9:15 am-3:00 pm
Friday 9:15 am-5:00 pm

(Also open during same hours as General Regis-

trations, and additional hours as posted, during

the beginning of each semester.)

Office of the Registrar

200 Asbury Building—Telephone: 686-2200

Monday-Friday 9:00 am-5:00 pm

(Also open during the same hours as General

Registration, and additional hours as posted, dur-

ing first four days of the semester.)

Library

Monday-Friday 8:00 am-Midnight

Saturday 9:00 am-6:00 pm
Sunday 1:00 pm-Midnight

(24-hour study room available)

University Regulations

Admission

Degree Applicants—Official transcripts from each college

previously attended are required for all degree applicants

Applicants for a baccalaureate degree program with less



than sixty (60) transferable credit hours must also submit

official high school transcripts. Non-degree students now
enrolled who wish to become degree students must comply

with formal admission procedures through the Office of Ad-

missions, The American University, Massachusetts and Ne-

braska Avenues, N.W., Washington, D.C. 20016. (See Non-

gree to Degree below.)

Non-Degree Applicants—A student who does not plan to

enroll in a program leading to a degree at The American

University may apply for enrollment in courses of his choice

for which he has the necessary background and qualifica-

tions. Enrollment in this category ordinarily is limited to

students who are (1) over 21 years of age or will be 21

during the semester of their enrollment, or (2) if under 21,

are currently enrolled in another institution and are in good

standing at that institution, or (3) meet other criteria for

admission, as established by the College of Continuing Edu-

cation, and (4) meet the prescribed prerequisites of the

course(s) desired.

Non-degree students must participate in all class ac-

tivities and are held to the same standards of academic

performance as degree students. Non-degree students must
maintain a minimum average of "C" at all times.

Any student who is not in good standing or has ever been

dismissed from another college or university must make an

appointment with the Advisement Office, 204 McKinley

Building, prior to registration to determine registration

eligibility.

A non-degree student is not eligible to enroll in the .600

or .700 level courses unless he secures written permission

from the program director or department chairman of the

school or college in which the courses are offered. He must
also have the approval of the non-degree advisor.

Non-Degree to Degree—Undergraduate-level students who
wish to change from non-degree to degree status must sub-

mit the formal application for degree admission and all other

required credentials to the Office of Admissions and Finan-

cial Aid Programs and Services.

A non-degree student who is admitted to a degree pro-

gram may use a limited number of courses/semester hours

earned as a non-degree student (not more than eight full

course units if an undergraduate and not more than twelve

semester hours if a graduate student) to meet the require-

ments for a degree at The American University providing

the courses are appropriate to the degree sought.

International Students—The following regulations apply

to all students who are not citizens of the United States,

including students with permanent immigrant status.

All international students, whether applying for admission
as degree or non-degree students, must arrange to have offi-

cial transcripts sent from all secondary schools and/or
colleges attended directly to the Coordinator of International

Admissions, Office of Admissions and Financial Aid Programs
and Services. These documents should be sent well in ad-

vance of the semester for which the applicant seeks admis-
sion. Personal student papers, photostats, transcripts or

attested copies are not accepted for official evaluation pur-

poses.

All international students whose native language is not
English and who are applying for admission as undergrad-



uate or graduate degree students must take the Test of

English as a Foreign Language (TOEFL). Information re-

garding the procedure for taking this test may be obtained

from TOEFL, Educational Testing Service, Princeton, New
Jersey 08540, U.S.A.

All international students whose native language is not

English, whether degree or non-degree students, are required

to take an English proficiency test at the University before

their first registration. Freshman international students take

a placement test in English.

All other undergraduate and graduate international stu-

dents, as well as non-degree international students take anl

English waiver examination prior to their first registration at

The American University. If an international student's com-
mand of English is insufficient to follow the program in

which he wishes to enroll, he will be required to take one or|

more special courses in English as a second language.

Questions concerning foreign student admission and U.S.

Immigration and Naturalization Service regulations should

be directed to the Coordinator of International Admissions,

Office of Admissions and Financial Aid Programs and Serv-

ices, Asbury Bldg., Telephone: 686-2211.

In addition to the normal registration instructions, the

following regulations apply to all international students, de-

gree and non-degree:

All non-immigrant foreign students and students who do
not possess full U.S. citizenship are required to obtain the

signature of the Foreign Student Advisor, Room 221, Mary
Graydon Center, at the time of registration for courses.

New international students, whether degree or non-degree,

may not advance register for their first semester at the Uni-

versity. They must complete their first registration during the

registration period, after having obtained the signature of

the Coordinator of International Admissions' representative.

International students may take courses in the Univer-

sity's Off-Campus Program, but they may not register off-

campus; registration must be completed on the campus.

Course Loads

A fulltime course load is defined as three full course units

or nine semester hours per semester. Non-degree students

working more than twenty hours per week must obtain the

permission of the Dean of the College of Continuing Educa-

tion to carry a fulltime load.

Transfer Credit

A student enrolled in another college or university who
wishes to earn transfer credit at The American University

may be admitted as a non-degree student. At registration,

he should present a letter from his dean stating that he is in

good standing and has permission to enroll at The American

University; or, if mailed prior to registration, the letter of

good standing should be sent directly to the Advisement
Office, College of Continuing Education, The American Uni-

versity, Washington, D.C. 20016. Transfer credit students!

then must have the approval of the non-degree advisor at

registration.
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Financial Information

Tuition Costs

The tuition charge for off campus courses is established

each year and becomes effective in September. Charges for

the academic year 1973-74 are as follows:

Undergraduate students $180 per course

Graduate students $60 per credit

Graduate Council Fee $2

(required of all graduate students)

Auditors pay the same charges as students enrolled for

credit and are subject to all applicable special fees.

NOTE: All payments must be made by check or money
order made payable to The American University.

Given a continuation of the current economic conditions as

well as the need to continue and accelerate academic devel-

opment of the University, it can reasonably be expected that

tuition and fee increases will be required annually. The

American University will attempt to limit tuition and fee in-

creases to reasonable levels.

Tuition Assistance

Employers who pay tuition of members of their staffs en-

rolled in off campus courses pay the above rates and ar-

rangements may be made for them to be billed.

In addition, agencies and firms who require courses to

meet the particular needs of groups of their employees may
enter into a contract with the University for the offering of

such courses.

Students enrolling under tuition assistance must furnish

the University with contracts bearing the following detailed

information at the time of registration: 1) specific term or

semester of student's attendance. 2) the amount of the pay-

ment to be made by the agency or firm, 3) the firm's ad-

dress for billing purposes, and 4) the signature of an author-

ized official of the firm. Final charges for books and sup-

plies covered under tuition assistance contracts must reach

the Office of Student Accounts by the end of the sixth week
of the semester.

In cases of partial assistance, the student must pay the

balance of his tuition at the time of registration.

LEEP Grants and Loans

Assistance in the form of tuition grants and loans is avail-

able through the Law Enforcement Education Program
(LEEP) of the Law Enforcement Assistance Administration.

Students qualifying for such assistance must: 1) Submit a

LEEP Request Form to the Center for the Administration of

Justice by August 1 for the Fall Semester; December 1 for

the Spring Semester; and April 1 for the Summer Session.

2) If funds are available, the student will be notified and
then must submit a LEEP Student Application and Note.

LEEP FUNDS ARE NOT AVAILABLE FOR THE SECOND SEVEN-
WEEK SESSION (OR SECOND FIVE-WEEK SESSION ON
CAMPUS). For further information please call the CAJ office

at 686-2532.



Veterans' Benefits

The American University is approved by the Veterans Ad-

ministration for enrollment of veterans and dependents of

deceased or disabled veterans eligible for educational bene-

fits under the various public laws relating to veterans which
have been passed by the Congress of the United States.

New students entering the American University must pre-

sent both copies of Certificates of Eligibility at the time of

advance or general registration OR: file Veterans Application

for VA Educational Benefits (22-1990) with a copy of DD 214
through the University Veterans' Counselor. Enrollment Cer-

tification is then sent to the Veterans Administration by the

Veterans' Counselor to institute benefits for the enrollment

period. A Certificate of Eligibility (VA21E-1993) is later sent

to the veteran. Both copies of the Certificate of Eligibility

must be submitted to the Veterans' Counselor to officially

begin your veteran's file.

Inservicepersons wishing to receive VA benefits for the

first time must present both copies of the Certificate of Eli-

gibility at advance or general registration OR: file Inservice-

man's Application for VA Educational Benefits (221990a).

Transfer students who have received Veterans Administra-

tion Educational Benefits at another Place of Training or col-

lege but wish to receive VA benefits for the first time at The
American University should present both copies of Certifi-

cates of Eligibility at advance or general registration OR: file

Request for Change of Program or Place of Training (22-

1995) through the University Veterans' Counselor. This is

then sent to the Veterans Administration's Regional Office in

Washington, D.C. with Enrollment Certification (21E-1999).

Continuing students need only file The American Univer-

sity VA claim card for educational benefits each semester
thereafter. This Request for educational benefits must be
filed each semester with the Veterans' Counselor. Any and
all changes in registration (adds and/or drops) must be re-

ported to the Veterans' Counselor.

With the exception of disabled veterans who are training

under Vocational Rehabilitation, all beneficiaries of educa-
tional benefits from the Veterans Administration are person-

ally responsible for the payment of their bills to the Univer-

sity. These persons should come to the University financially

prepared to pay tuition and fees. The VA checks for educa-
tional benefits are sent directly to the student or address
designated on the American University claim card. Those
students who request and are granted Advance Payment pick

up only the first check issued through the Veterans' Counse-
lor, thereafter the checks are sent directly to the student or

address on file with the VA. Normally it takes six to eight

weeks from the time of filing your semester claim with the

Veterans' Counselor before the first check arrives. Veterans
whose claim cards are completely filled out will have their

claims processed first. Incomplete claim cards (e.g. no
file/claim number, etc.) will be processed last.

The Office of Veterans Affairs is located in Room 218,
Asbury Administration Building. During general registration

the Veterans' Counselor will be in Leonard Center at the last

table before the check out. For further information please

call 686-2826.

Deferred Payment Plan

Students who register for the first and second seven-week
sessions may elect to use the University deferred payment

10
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plan. Under this plan, the student will pay one-half of his

total charges at the time of registration and the balance

will be due on or before July 20.

The charge for the University deferred payment plan is

$5 (not refundable). Students electing this plan are respon-

sible for making the subsequent payment in full at the Office

of Student Accounts on or before the due date. A late pay-

ment fee of $10 will be assessed after the due date. Failure

to make payments when due will result in denial of future

election of the deferred payment plan and may result in the

severance of a student's relationship with the University.

Tuition Cancellation

Cancellation of tuition as a result of registration changes
or complete withdrawal will be allowed only after the execu-

tion of withdrawal forms provided for the purpose by the

Office of the Registrar. The amount to be cancelled will be

calculated as of the date the forms are received and signed

by the Registrar's Office.

A student who withdraws from classes on or before the

first two days of any session will be given a refund of all

tuition paid for that session except $25. A student permitted

to withdraw after the second day of any session will be eligi-

ble for a 60% cancellation of tuition paid, provided the

forms available for the purpose are properly filled out and
signed by the Registrar on or before the dates listed below:

First seven-week session: May 20, 1974
Second seven-week session: July 5, 1974

Please note: May 27 and July 4, 1974, are University holi-

days and all offices will be closed.

Discontinuance of attendance at class or notification to

the instructor does not constitute an official withdrawal.
Students who do not officially withdraw during the cancella-

tion periods will be responsible for payment of the full

amount of the applicable tuition and fees.

SPECIAL FEES ARE NOT REFUNDABLE.

Registration Procedures

Social Security Numbers: All students who plan to register

must bring their social security numbers to registration each
semester.

Students cannot register for an on campus course at an
Off Campus Education Center. Registration for a combina-
tion of on and off campus courses must be completed at

advance or general registration on campus (see academic
calendar, inside front cover). However, students who wish
to take off campus courses at the Pentagon, Forrestal Build-
ing, Hoffman Building, Commonwealth Building, or Capital
Area Personnel Service Office-Navy (CAPSO-N) locations in

addition to on campus courses must appear at the scheduled
registration at the appropriate Center to complete special
forms.

Students taking only off campus courses at centers other
than those mentioned above may register during the center's
scheduled registration period or at either general registration
or advance registration on campus.

11



CAJ Registration

CAJ students registering for on or off campus courses
may register during Advance or General Registration on cam-
pus. Unless mailed to you, the Master Information and
Registration Form (MIRF) may be picked up at the CAJ office

during the time of advance registration (April 15-26). Ad-

vance registration can only be done in person at the CAJ
Office, Leonard Center on campus. Because of limited off-

campus spaces, the following schedule will be followed in

order to process off-campus course requests in a priority

sequence:

Degree Students

Graduate (Master) April 15-April 19
Seniors (24-32 courses) April 15-April 19
Juniors (16-23 courses) April 16-April 19
Sophomores (8-15 courses) April 17-April 19
Freshmen (0-7 courses) April 18-April 19
General degree April 19
Non-Degree and Degree April 22-26

Changes in Registration

Changes in registration include: (1) withdrawals from one
or more courses; (2) adding one or more courses; (3) chang-

ing sections within a given course; (4) changing from credit

to audit status, or vice versa; and (5) changing from con-

ventional grade status to pass-fail, or vice versa.

All changes in registrations including withdrawals (See be-

low) other than CAJ students, must be cleared with the Di-

rector, Off Campus Programs, 200 McKinley Building.

Adjustments in tuition and fees must be accomplished
through the Office of Student Accounts.

Withdrawing From Courses

To withdraw from all courses, a student must complete a

Request for Withdrawal form (available in the Office of the

Registrar or the Advisement Office). This form must be re-

turned to the Office of the Registrar for processing and filed

with the Office of Student Accounts if a financial adjustment
is in order.

A student withdrawing completely from the University

must (1) obtain the signature of the dean of his college or

school and others as specified on the Request for Withdraw-
al form, (2) submit the approved form to the Office of the

Registrar for validation and, (3) file the signed and validated

form with the Office of Student Accounts.

Students withdrawing from classes after the fifth week
must have the dean's or his designate's written approval.

Students officially withdrawing will receive a grade of "W".

Because LEEP funding is directly related to the number
of courses a student in the Center for the Administration of

Justice is taking, such students must report directly to that

office prior to withdrawal from any course. Students with-

drawing from Off Campus courses must advise the Director,

Off Campus Programs, Room 200, McKinley Building.

Adding Courses

To add a course, the student must obtain his advisor's

signature on a Course Registration Change form. If space

is not available in the classroom, as determined by the Reg-
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istrar, the course may not be added. If space is available

and a financial adjustment is in order, the form, with appro-

priate payment, must be filed with the Office of Student Ac-

counts.

Because LEEP funding is directly related to the number
of courses a CAJ student is taking, such students should re-

port to that office prior to adding any course.

Changes to or from Pass-Fail

Changes to or from pass-fail are governed by regulations

for adding courses.

Changes in Course Sections

The procedure for changing from one section to another

within a given course is the same as for withdrawing from
one course and adding another. Therefore, it is the respon-

sibility of the student to complete and file appropriate ap-

proved forms with the Office of the Registrar during the

approved period for adding courses. Notification of the in-

structors does not constitute a change of section.

STL/DENTS WHO ADD COURSES OR CHANGE SECTIONS
WITHOUT FOLLOWING THE ABOVE INSTRUCTIONS MAY

NOT RECEIVE CREDIT FOR THE COURSE.

General Information

On Campus Schedule of Classes

Students interested in courses taught on The American
University campus (Ward Circle, N.W.) should consult the

On Campus Schedule of Classes. These may be obtained

at the Summer Session Office, Room 310, Asbury Building,

or by calling 686-2697.

Course Numbers

Each course is designated by a five-digit number. The
digits to the left of the decimal point represent the depart-

ment, school, or college offering the course.

03. xxx—Anthropology
19.xxx—Economics

The last three numbers identify the level of the course as

follows:

xx.001-xx.099—no degree credit

xx.100-xx.499—undergraduate degree credit

xx.500-xx.599—graduate course to which advanced under-

graduate students may be admitted
xx.600-xx.799—graduate course to which undergraduate

students normally are not admitted

Off-campus courses carry the letter "0" as a prefix to the

department designation number.

Course Values

Effective with Fall, 1970, the University changed under-
graduate degree requirements from 120 semester credit

hours to 32 course units. Course units, expressed in deci-

mal notation in the listings that follow, can be in the follow-

ing amounts: quarter-course (c 00.25), half-course (c 00.50),
three-quarter-course (c 00.75), full course (c 01.00), etc., at

quarter gradations through quadruple course (c 04.00). All

13



undergraduate level course offerings, i.e., from the .100 level

through the .400 level, are valued in course units.

For the purpose of transfer evaluation, it is recommended
that a full "course" unit receive four (4) semester credit

hours.

Graduate courses, from the .500 level through the .700
level, continue to be valued in the traditional semester hour
method. Graduate courses are also expressed in decimal no-
tation: one semester hour (s 01.00), two semester hours
(s 02.00), three semester hours (s 03.00), etc. There are
no fractional semester credit hours.

For undergraduates permitted to take graduate level

courses, the general principle followed is to allow one course
unit for a three or four semester credit hour course.

Mailing of Grades

Grades are mailed to the student at the earliest oppor-
tunity, normally within two weeks after the end of the final

summer session. Grades are not released over the tele-

phone or in person by the Office of the Registrar.

Grading System

Grades included in the calculation

of the Grade Point Average:

A = excellent (4 points)

B = good (3 points)

C = satisfactory (2 points)

D = poor (1 point)

F = fail (0 point)

Grades not included in the calculation

of the Grade Point Average:

P = pass
I = incomplete
W = withdrawal
L = auditor (no credit)

N = invalid grade or no grade
reported by instructor

ZF = fail for pass/fail registrations.

The grade of I (Incomplete) is given only to students who
have made arrangements in advance with the instructor for

the late completion of a course. A special form for this

purpose is available from the Office of the Registrar and all

Dean's offices. A grade of I must be resolved to an A, B, C,

D, or F by the instructor upon completion of the require-

ments of the course within the time specified on the Incom-
plete Removal form. Completion of such work may not ex-

tend beyond the end of the semester following that in which
the I was given. Unless resolved to one of the grades indi-

cated above, the I will stand as the permanent grade. A W
may not be given to remove a grade of I.

When courses are repeated by students, other than fresh-

men, the grades achieved in both attempts stand separately

on the record and are used in the mathematical determina-
tion of the average. Only one attempt of a given course,

however, may be counted, assuming a passing grade, toward
fulfillment of graduation requirements. (Freshmen should
consult with their deans concerning the freshman forgive-

ness rule.)

14



Transcripts

A student may obtain a transcript of his academic record

from the Office of the Registrar. There is a $2 fee for each
transcript.

The University will not issue a transcript which reflects

only a part of the student's record, nor will it make copies

of transcripts on file from other colleges and universities.

Transcripts will be released only on the written signature

request or release of the student concerned except in the

case of students registering for courses under a government
agency contract covered by the Educational Service Agree-

ment. Transcripts will be issued to the agency if specifically

called for as a condition of the contract.

Certification of Students for Graduation

The University confers degrees and issues diplomas at the

end of the fall and spring semesters, and at the end of the

final summer session. A commencement ceremony is held

only at the end of the spring semester. Diplomas are mailed

to students completing degrees in the fall or summer ses-

sions unless the student requests that the diploma be held

for the commencement ceremony.

A student who does not complete requirements at the end
of the semester for which he applies must reapply for a

later date.

Internship in Education

Students who anticipate doing their internship in educa-
tion must file an application with the College of Continuing
Education as follows:

By October 1, 1974 for the Spring Semester, 1975
By March 1, 1975 for the next Summer Session and Fall

Semester, 1975

Applications are available in the Advisement Office, 204
McKinley Building, or from an off campus advisor.

CAJ Special Class Hours

Many CAJ classes meet morning and evening as sched-
uled to allow officers on shift to enroll. Such students may
attend either the morning or evening session of the class.

Buying Textbooks for Off Campus Courses

Textbooks may be ordered by forwarding a Book Order
form to the Campus Bookstore. Book Order forms may be
secured at the Off Campus Education Centers. Students
may also purchase textbooks at the Bookstore on campus.

There is always a chance that a course may not form or

operate (usually due to insufficient enrollment). Because
of this, students are advised not to make any marks in text-

books until after the first class meeting. Books cannot be
returned to the Bookstore for refunds if they contain names
or other marks.

Students who have government purchase orders including
books must secure the proper University Book Order form.
Final charges for books and supplies covered under tuition

assistance contracts must reach the Office of Student Ac-

counts by the end of the sixth week of the semester.
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College of Continuing Education

Directory of Administrative Officers

Location Phone

Nathan Brodsky, Dean McK 107 686-2518
Herbert P. Stutts,

Associate Dean McK 153 686-2500
Henry E. Holmquist,

Assistant Dean McK 153 686-2500
Michael J. Orlando, Assistant

Dean, Off Campus Programs
and STRIDE McK 201 686-2500

Irving 0. Barker, Director

Off Campus Programs McK 200 686-2500
Robert P. Fox, Director

English Language Institute McK 203 686-2197
Henry E. Holmquist, Director

Institute for Housing &
Urban Development McK 153 686-2500

Stephen K. Merman, Director

Advisement McK 204 686-2500
Judy Newhouser, Director

STRIDE McK 204 686-2500

Jack Seigle, Director

Public Relations Programs McK 103 686-2500
Gary Weaver, Acting Director

Pride/American University

Institute McK 253 686-2530

College of Public Affairs

Directory of Administrative Officers

Center for the Administration of Justice

David J. Saari, Director Leonard Center.. ..686-2532

Second Floor

Center for Technology and Administration

R. A. Bassler, Acting Director McK 206 686-2513
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Course Offerings

College of Continuing Education

Summer 1974

NOTE: Make certain that you check each location's offerings

(listed separately) to determine if course is offered

in first or second summer session—or in both sum-

mer sessions.

School of Business Administration

010.206 Introduction to Financial

Accounting (c 01.00) Andrews AFB

Basic Principles and underlying concepts. Assets,

equities, fundamentals of income measurement,

financial statements. Uses, limitations of financial

data. Current reporting practices. Appraisal of ac-

counting.

010.603 Managerial Accounting (s 03.00) Ft. Myer

Fundamentals, with concentration on uses of ac-

counting as a tool of management. Designed to

give an understanding of strengths and limitations

of accounting as a means of providing information.

Topics have been selected from spectrum of ac-

counting which focus upon underlying conceptual

framework, role of accounting as tool for planning

and controlling the activities of the enterprise and

usefulness and limitations of accounting data for

evaluating the results of operations.

010.605 Financial Management (s 03.00) Ft. Be/vo/'r

Rigorous examination of financial management
theory viewed from both corporation as user of

funds and investor as supplier of funds. Emphasis

upon interdependency between security analysis

and cost of funds to corporation; introduction to

security analysis, cost of capital, capital budgeting,

evaluation and selection of corporate assets, and

portfolio problems for both the corporation and

the investor. Prerequisite: 10.603.

010.609 Human Behavior in Organizations

(s 03.00) Ft. Myer

Covers that aspect of organization theory concern-

ing the behavior of persons in organized settings.

Specific topics include personality, values, motiva-

tion, and role behavior of individuals; supervision,

leadership, and authority in work groups; and the

structure and processes of informal groups. In

addition to a theoretical treatment of these issues,

the class will have opportunities to observe its own
behavior through the use of experimental exer-

cises. Recommended prior to 10.608.

010.612 Business Economics (s 03.00) Wash. Navy Yard

Macro-economics analysis, study of the determin-

ants of national income, output, employment and

price levels. Covers national income accounting

and classical as well as Keynesian economic mod-

els. Fiscal and monetary policy.
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Department of Communication

017.322 Editorial Policies and Methods I

(c 01.00) Spec. Ed Ctr. (Henderson Hall)

Instruction and practice in editing for media. Copy
editing and editorial judgment. Use of wire copy.
Prerequisite: 17.320.

Department of Economics

019.310 Introduction to Econometrics
(c 01.00) Dept. of Transportation

Introduction to the theory of economic statistics
and statistical techniques. Emphasis will be upon
applying statistical models to economic data. In-

troduction to probability, significance testing, ele-

ments of correlation, regression analysis, and test-

ing hypotheses. Prerequ/s/res: 19.100 and 41.100
or equivalent.

019.500 Price Theory (s 03.00) Dept. of Transportation

Theory of resource allocation and the price system.
Theory of demand, production, and distribution.
Market structure and performance. Prerequisite:
19.300 or permission.

019.501 Income Theory I

(s 03.00) Dept. of Transportation

The Keynesian model of income determination. De-
tailed study of consumption, investment and inter-

est rate theories. The Keynesian and classical sys-

tems compared. Prerequisite: 19.301 or permis-
sion.

019.603 Introduction to Economic Theory
(s 03.00) Dept. of Transportation

An intensive introduction to the major analytical
tools of price theory and income theory. No grad-
uate credit. Prerequisite: 19.100.

Department of Education

021.511 History of Education in Western
Culture (s 0.300) Pentagon

Consideration of educational ideas and institutions
in Greco-Roman culture, the Christian middle ages,
the Renaissance, and the Atlantic nations since
1789; with emphasis on intellectual, social, reli-

gious, economic, and political factors shaping edu-
cational development.

021.512 History of Education in the
United States (s 03.00) Ft. Belvoir

European inheritance in colonial education; devel-
opment of American educational ideas and institu-

tions during the nineteenth century, the progres-
sive period; emphasis on intellectual, social, reli-

gious, economic and political factors shaping
American education.
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021.521 Mental Health in Schools (s 0.300) Ft. Belvoir

Analysis of factors promoting mental health, con-
sideration of application of mental health concepts
to the educational setting.

021.522 Evaluation of Student Progress
(s 03.00) Pentagon

Materials and methods for use in evaluating stu-

dent's progress, especially at the elementary and
secondary school levels. Required of most stu-

dents working on graduate degree programs in

education. Prerequisite: 69.202 or 21.525.

021.790 Educational Research (s 03.00) Pentagon

Fundamentals, methodology, and materials for

educational research. Required of all students.
Prerequisites: 21.525 or equivalent, and admission
to a graduate degree program in education.

021.792 In-Service Training Project: Internship in

Education (s 03.00-12.00) Ft. Belvoir

Internships in cooperating local school systems as
an integral part of degree programs in areas such
as administration, reading, or special education.
Prerequisite: permission of department.

Department of Literature

023.100 Composition and Reading I

(c 01.00) Metropolitan PD/F
Training and practice in writing and critical read-
ing. Concepts of language and rhetoric as the
basis for effective expression in English. Includes
techniques of library research, organization and
writing of a documented research paper.

023.101 Composition and Reading II

(c 01.00) Metropolitan PD/S
Critical reading with related writing assignments.

Department of History

029.317 Social History of the United States I

(c 01.00) Metropolitan PD/F
Social factors in U. S. History from Colonial times
to the Civil War. Emphasis upon family, labor, im-

migration, slavery, religion, the westward move-
ment.

Special Continuing Education Courses

031.571 Ecology and Human Environment
(s 03.00) Spec. Ed. Ctr.

A comprehensive systems analysis of the techno-
logical complexities which comprise the environ-
ment of modern man. Lectures will include such
topics as pesticides and hazardous substances, ra-

diation and human health, noise, solid waste dis-

posal, and other relevant environmental issues.
(May be substituted for 55.580.)
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Department of Mathematics
and Statistics

041.100 Finite Mathematics (c 01.00) Boiling AFB
Ft. Meade

Sets, real numbers, solution of equations, inequal-

ities, probability, functions, elementary linear alge-

bra. Applications to biology, business and social

sciences. No credit towards a mathematics major.

069.202 Basic Statistics (c. 01.00) Andrews AFB
Classification of data, averages, dispersion, prob-

ability, frequency distributions, confidence inter-

vals, tests of significance, non-parametric tech-

niques, simple regression and correlation. Pre-

requisite: 41.100 or permission.

069.400 Managerial Statistics (c. 01.00) Arlington Hall

Frequency distributions; averages, dispersion;

probability; making decisions under uncertainty;

inferences about means; proportions and differ-

ences; simple and multiple regression. Prerequi

site: 41.100 or graduate status.

Department of Physical Education

049.550 Recreation Programs (s 03.00) Montgomery Cty.

Survey of agencies and programs in the field of

recreation with attention to principles and tech-

niques for conducting these programs.

School of Government and
Public Administration

053.660 Political Institutions and Behavior

(s 03.00) Parkland Jr. High School

Intensive analysis of basic political concepts, insti-

tutions, and processes. Political philosophy and its

expression in contemporary political activity. Pri-

marily descriptive with an American focus, but us-

ing comparative materials as well. Replaces the

previous 53.650 Graduate Survey of American
Government as a future requirement in SGPA MA
and MPA programs. Recommended for non-SGPA
graduate students who are interested in political

science. Prerequisite: graduate standing.

Center for Technology and
Administration

055.310 Introduction to Data Processing

(c 01.00) Arlington Hall, Boiling AFB

Overview of modern data processing. Elements of

digital computer system organization, operation

and programming; survey of computer applica-

tions, systems analysis and information science.
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055.333 Computer Programming: FORTRAN
(c 01.00) CAPSO-N (Crystal)

Basic concepts of computer programming using

FORTRAN.

055.334 Computer Programming: COBOL
(c 01.00) CAPSO-N (Crystal), Ft. Ritchie

Basic concepts of computer programming using

COBOL (Common Business Oriented Language).

055.335 Computer Programming: PL/1
(c 01.00) Boiling AFB, Ft. Ritchie

Basic concepts of computer programming using

the PL/1 programming language.

055.411 Introduction to Management Mathematics
(c 01.00) Boiling AFB, CAPSO-N (Ballston)

The emphasis is on the use of quantitative meth-

ods in decision-making. Designed for advanced
undergraduates, the objective is to provide the

student with working knowledge of mathematical
reasoning that is basic to the new and powerful

analytical tools of management which when used

properly, can yield valuable insights into interre-

lationships which is the essence of management
decision-making.

055.511 The Systems Approach (s 03.00) ....Arlington Hall,

CAPSO-N (Ballston), Pentagon, USACSC (Melpar)

Introduction to the systems analysis approach to

the study and design of managerial and operation-

al organization and process. Fundamental to all

other courses in this general sequence, or for any-

one who expects to be responsibly concerned with

managerial, operational or control organizations

and processes of business or government. In-

cludes problem exercises to illustrate the rigor of

the discipline and the nature and scope of its ap-

plications.

055.530 Real-Time Systems (s 03.00) Andrews AFB
Hoffman

Large scale computer system organization and
design. Detailed analysis and design of a large

business or government computer system applica-

tion followed by technical design of appropriate

hardware/software and system specification. Queu-
ing, communications, cost-benefits analysis, equip-

ment capabilities and system design problems of

real-time environment stressed. Emphasis on thor-

ough development of system application and im-

plementation rather than on hardware engineering

or component design. Prerequisites: 55.310 and
69.400—an ability to handle moderately advanced
mathematical and statistical tools is very desirable.

055.531 Computer Design (s 03.00) Hoffman

Fundamentals of Boolean algebra and logic design,

design and functional operation of arithmetic,

logic and control units, memory characteristics,

analysis and comparison of organization of typical

third generation small, medium, and large scale

commercial computing systems. A non-engineer-

ing approach will be taken. Prerequisite: 55.530.
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055.560 Systems Design for Business Operations
(s 03.00) Hoffman, Pentagon

Opportunity to develop and defend specific man-
agement sciences techniques against both hypo-
thetical and actual business operations and prob-

lem areas. Use of case studies, group discus-

sions and projects, against current business oper-

ations, guidance in developing firm understanding
of relationships and dependence upon interdisci-

plinary approaches to problem recognition, defini-

tion, development of alternatives and ultimate se-

lection of optimum solution based on cost/effec-

tiveness. Prerequisite: 55.530 and 55.511.

055.561 Management of Automatic Data Processing
Systems (s 03.00) Ft. Meade, Pentagon

Examination of unique problems, functions and re-

quirements of data processing management. With-

in role of this management, planning, installation,

operation and organization of computer facility

examined. Executive interaction stressed, specifi-

cally in decision-making, planning and evaluation

functions. The course content is developed through
lectures and reports. Prerequisite: 55.530 and
55.511.

055.570 Management of Research and Engineering

Organizations and Laboratories (s 03.00)
CAPSO-N (Ballston)

Basic course on management of research and en-

gineering organization. Discussion of the full

spectrum of elements in such an organization-

utilization of resources, comparison of government
and business, establishment of procedures and
methodologies for effective and efficient opera-

tions. Prerequisite: Permission.

055.633 Programming Systems and Language
(s 03.00) ..CAPSO-N (Crystal)

Examination of basic attributes of major classes of

programming languages and systems. Characteris-

tics that describe basic differences between types

of languages emphasized. Roles of various oper-

ating systems briefly examined; as well as prob-

lems of operating systems design, and implemen-
tation. Prerequisites: 55.333, 55.334 or 55.335,

and 55.530.

055.637 Workshop in Operating Systems
(s 03.00) Hoffman

Operating system concepts necessary for the man-
agement of automatic data processing installation.

Include job scheduling, program management, and
data files. Utilities, compilers, special purpose lan-

guages, telecommunications, and software sources

are also discussed. Prerequisite: 55.633.

055.660 Management Information and Reporting

Systems (s 03.00) CAPSO-N (Crystal)

Pentagon

Provides an understanding of the complexity of an
integrated information system and its components.
Covers system design, development, application,

utilization and evaluation. Various philosophies

concerning the manner and degree of depth and
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breadth of the integrated management information

system approach reviewed. Advanced manage-
ment techniques (e.g., real-time systems, time

sharing, file management systems, models, simu-

lations, operations research and cybernetics) are

discussed in terms of their applicability to Man-

agement Information and Reporting Systems. Pre-

requisites: 55.560.

055.685 Workshop in Environmental Systems
Management (s 03.00) CAPSO-N (Crystal)

From time-to-time, as warranted by current inter-

est, faculty availability, and composition of the stu-

dent body. These workshops focus on individual

environmental problems and may involve field in-

vestigations.

055.760 Seminar in Management Information

Systems (s 03.00) CAPSO-N (Ballston)

Offered with varying sub-subjects. Prerequisite:

permission of Program Director.

Department of Psychology

057.200 Introductory Survey of Psychology

(c 01.00) MPD/S

Survey of various fields of psychology with em-
phasis on research discoveries.

Public Relations Graduate Programs

072.001 Public Relations Basic Writing Skills

(No Credit) Spec. Ed. Ctr. (Strayer College)

Intensive basic writing and reporting practice for

the student who does not possess the requisite

skills of the PR practitioner. The Instructor will

certify an acceptable level of proficiency for each
qualifying student at an appropriate time after the

fifth week of the course. Upon such certification,

the student will be released from the balance of

the course.

072.540 Principles of Public Relations (s 03.00)
Civil Service, Social Security (Baltimore)

Historical development of public relations, eco-

nomics, political and social factors in relations be-

tween public and media in the formation of public

opinion. Case studies of current practices in Wash-
ington, D.C. Prerequisite: permission.

072.542 Promotional Campaigns (s 03.00) Civ/7 Service

Case studies of promotional methods of business,

government and social organizations; development
of promotional campaigns by each student for an
institution in Washington, D.C. Prerequisite:

72.540.

072.543 Public Relations Abroad (s 03.00) Civ/7 Service

Problems of public relations in international af-

fairs; case studies of American business public

relation practices in other countries. Prerequisite:

72.540.

(Continued on Page 27)
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Mail Registration

1. DO complete this form clearly and thoroughly. Print or

type all entries.

2. DO enclose a check or money order for your tuition.

TUITION RATES ARE SHOWN IN THIS BULLETIN. (De-

ferred payment plan is available and details are in this

Bulletin.) See Page 9.

3. DO NOT use the mail registration form if you are a

Degree student. You will receive a preprinted form in

the mail.

4. DO NOT use the mail registration form for ON CAMPUS
courses. The mail registration is for Off Campus courses

ONLY.

5. DO NOT use the mail registration form if you have al-

ready registered earlier for a course(s) this Semester or

Session. To add or change a course you will need to

submit a Course Registration Change Form (available

from the Office of Advisement, 204 McKinley Building).

6. DO NOT use the mail registration form for courses at

the PENTAGON, COMMONWEALTH, HOFFMAN or FOR-
RESTAL BUILDING. You must register in person at

those locations.

7. DO mail this form with your check or money order made
out to THE AMERICAN UNIVERSITY to:

College of Continuing Education
The American University

204 McKinley Building

Washington, D.C. 20016

8. DO call 686-2500 if you need information or assistance

in completing your registration.

9. DO NOT use this mail-in form for Center for the Ad-

ministration of Justice (CAJ) courses.
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cial Security No.
(Middle/Maiden)

THIS FORM CANNOT BE USED FOR REGISTRATIONS AT THE PENTAGON, COMMONWEALTH, FORRESTAL OR HOFFMAN BLDGS

PLEASE LIST COURSE SELECTIONS BELOW. USE DECIMAL NUMBER FOR VALUE ENTRY AND "X" IN THE DESIRED GRADE TYPE



GO THE AMERICAN UN.VERS.TY
f

LZTJ WASHINOTON, B.C.



REGISTRATION DATA CODE TABLES

STATE ABBREVIATION CODES

FOREIGN COUNTRY MS
PACIFIC ISLANDS MO
ALABAMA MT
ALASKA NB
AMERICAN SAMOA NV
ARIZONA NH
ARKANSAS NJ
CALIFORNIA NM
CANAL ZONE NY
COLORADO NC
CONNECTICUT ND
DELAWARE OH
DISTRICT OF COLUMBIA OK
FLORIDA OR
GEORGIA PA
GUAM PR
HAWAII Rl

IDAHO SC
ILLINOIS SD
INDIANA TN
IOWA TX
KANSAS UT
KENTUCKY VT
LOUISIANA VA
MAINE VI

MARYLAND WA
MASSACHUSETTS WV
MICHIGAN Wl
MINNESOTA WY

MISSISSIPPI
MISSOURI
MONTANA
NEBRASKA
NEVADA
NEW HAMPSHIRE
NEW JERSEY
NEW MEXICO
NEW YORK
NORTH CAROLINA
NORTH DAKOTA
OHIO
OKLAHOMA
OREGON
PENNSYLVANIA
PUERTO RICO
RHODE ISLAND
SOUTH CAROLINA
SOUTH DAKOTA
TENNESSEE
TEXAS
UTAH
VERMONT
VIRGINIA
VIRGIN ISLANDS
WASHINGTON
WEST VIRGINIA
WISCONSIN
WYOMING

CITIZENSHIP AND COUNTRY CODES

U.S.A.
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Public Relations Graduate Programs (Continued)

072.544 Public Relations and Government
(s 03.00) Civil Service, Commonwealth,

Social Security (Baltimore)

Analysis of public information programs conducted
by governmental agencies to influence various

publics and institutions on key government issues.

Intensive research and journalistic reporting of ac-

tual information programs in Washington, D.C.

during the semester. Prerequisite: 72.540.

072.555 Public Relations Law
(s 03.00) Commonwealth, Pentagon

Legal implications and consequences of the work
of the public relations practitioner. Laws that the

practitioner must be aware of to do his work in-

telligently.

072.557 Publicity and Print Media (s 03.00) .. .Civil Service

The course is designed to teach the basics of pub-
licity writing, including the preparation of press

releases, magazine query letters, article outlines

and articles and speech research and writing. It

also presents an overview of principles of reada-

ble, effective and attractive design of publications

used in public relations activities. Basic tech-

niques of getting publicity used in print media are

included.

072.558 Publicity and Audio-Visual Media
(s 03.00) ...Commonwea/th

The course is designed to teach the basics of pub-

licity writing, including preparation of press re-

leases and spot announcements for radio and tele-

vision. Incorporated are techniques in preparing

audio and visual material for radio and television

use, and the design and preparation of publicity

exhibits and displays of various types. Basic tech-

niques of getting publicity used on radio and tele-

vision, and effective use of exhibits are included.

072.690 Independent Study Project in Public

Relations (s 03.00) Civil Service

Prerequisite: Permission.

072.740 Seminar in Public Relations (s 03.00) Ft. Myer

Formulation of policies for long-range public rela-

tions programs. Emphasis on individual research

projects. Prerequisite: Permission.

Center for the Administration

of Justice

073.101 Introduction to the Administration of

Justice I (c 01.00) U.S. Park PoliceIP

(See 073.102 for course description)

073.102 Introduction to the Administration of

Justice II (c 01.00) Metropolitan PD/F and S

A two-semester survey of the system for the ad-

ministration of justice in America. The first se-

mester gives an overview of the criminal justice

system: police, prosecution, courts, and correc-

tions. The second semester highlights major con-
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cerns in the contemporary administration of jus-

tice: the functions of criminal law, assessment of

crime, juvenile delinquency and youth crime, or-

ganized crime, narcotics and drug abuse, the role

of the judiciary, civil litigation, institutional and
community corrections.

073.150 Social Processes and Deviant Behavior

(c 01.00) Metropolitan PD/F
Systematic consideration of conformity and devi

ance within social structures. The nature of inter-

actions between persons and groups which pro-

duce deviance. The effects of labeling, an analysis

of the social control, the social task and the serv-

ice system.

073.201 Administration of Justice and the Community
(c 01.00) Metropolitan PD/S

The role of the administration of justice in the life

of a community, including the impact of the com-
munity on the system for the administration of

justice and the system's response. Community
perception of police, courts, and corrections; con-

cepts of community relations and public relations.

Community control. Effects of prejudice and dis-

crimination, problems of justice in the inner city.

073.230 Contemporary Corrections in the United States

(c 01.00) Metropolitan PD/S

Survey of current correctional thought and prac-

tices in the United States. Evolution of modern
correctional practices in the United States. Over-

view of correctional treatment in different types of

institutions and in the community.

073.254 History and Philosophy of Criminology

(c 01.00) Metropolitan PD/F

Basic course presenting history of criminological

thought, including traditional and contemporary
schools of thought.

073.331 Corrections in the Community (c 01.00)
Metropolitan PD/F, U.S. Park Police/F

Probation and parole supervision concepts, pre

release planning, caseload classification tech-

niques, use of probation case-aides, community
treatment centers, neighborhood treatment cen-

ters. Auxiliary services such as employment,

mental health and vocational counseling.

073.340 Judicial Administration—Criminal

(c 01.00) Fairtax/F

Management of criminal process to assure all con-

stitutional rights. Administrative relationships of

courts with agencies and individuals involved in

criminal justice process: defendants; police and

criminal investigation agencies; prosecutors and

defense counsel; bail agencies; probation officers;

correctional agencies. Grand jury procedures.

Petit jury procedures. Protection of integrity of

judicial process.

073.396 Selected Topics in the Administration of

Justice: Psychopathology of Criminal

Behavior (c 01.00) Metropolitan PD/F

Advanced course in pathological behavior with spe

cial reference to criminal types.
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Administrative Justice

(c 01.00) Metropolitan PD/F

Enforcement of private and public rights and du-

ties by agencies in non-judicial sector of govern-

ment and by private agencies: social security

agencies, welfare agencies, mediation and arbi-

tration groups, housing agencies, rate-fixing

authorities, utility commissions. Equality of treat-

ment and due process problems in such agencies.

Study of non-judicial techniques and alternatives

in dispute-resolution.

Civil Disorder (c 01.00) U.S. Park Police/S

Close study of the Report of the National Advisory

Commission on Civil Disorders. Historical review

of civil disorders in the United States; issues in-

volved, actions taken in response to disorder, ul-

timate resolutions of issues. Special implications

of contemporary disorders for system for admin-

istration of justice in the United States.

Seminar in Management of Criminal Justice

Agencies: Police-Labor Management Problems

(s 03.00) U.S. Park Police/S

This course will cover all aspects of the police la-

bor movement. Among the topics to be studied

are police-employee organizations; financial aid

job benefits; discipline; grievance procedures;

strikes and labor tactics; and administrative prob-

lems caused by police employee organizations.
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Off Campus Locations

Andrews Air Force Base 31

Arlington Hall 31

Boiling Air Force Base 32

CAPSO-N—Ballston 32

CAPSO-N—Crystal 33

Civil Service 34

Commonwealth Building 34

Department of Transportation 35

Fairfax County Police 35

Fort Belvoir 36

Fort Meade 36

Fort Myer 37

Fort Ritchie 37

Hoffman Building 37

Metropolitan Police 38

Montgomery County 39

Parkland Junior High 39

Pentagon 39

Social Security Administration—Baltimore 40

Special Education Centers 40

USACSC—Melpar 41

U. S. Park Police 41

Washington Navy Yard 42
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OFF CAMPUS EDUCATION CENTERS

COURSE OFFERINGS

Course Descriptions and Their Prerequisites

Are Listed in the Index of Courses, Page 17.

Classes meet twice a week for seven weeks

unless otherwise noted.

First Summer Session: May 13 - June 28

Second Summer Session: July 1 -August 16

Andrews Air Force Base

Education Center
Building 3491, Patrick & Fechet Avenues
Andrews Air Force Base, Maryland 20331

Telephone: 981-6377

Classes Meet: 5:30-8:00 pm.

Academic Advisement: Every first and third Thursday each
month. Call 981-6377 for appointments.

Registration: First Summer Session: April 22, 1974, 1:00-

2:30 pm. Second Summer Session: June 17, 1974, 10:00-

11:30 am. Building 3491, Education Center, Andrews AFB

OR—On Campus Registration (see Academic Calendar, in-

side front cover).

Schedule of Classes

First Summer Session

Tu & Th 010.206-85 Introduction to Financial

Accounting (c 01.00)

M & W 055.530-85 Real Time Systems (s 03.00)

Second Summer Session

Tu & Th 069.202-85 Basic Statistics (c 01.00)

Arlington Hall Education Center
Building 316, Arlington Boulevard & Glebe Road
Arlington, Virginia 22212

Telephone: 0X2-5476

Classes Meet: 6:00-8:30 pm.

Academic Advisement: Call 686-2500 for appointments.

Registration: First Summer Session: April 23, 1974, 11:30
am-l:00 pm. Second Summer Session: June 19, 1974,
2:00-3:30 pm. Building 316, Arlington Hall Education Center

OR—On Campus Registration (see Academic Calendar, in-

side front cover).
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Schedule of Classes

First Summer Session

Tu&Th 055.511-82 The Systems Approach
(s 03.00)

M & W 069.400-82 Managerial Statistics (c 01.00)

Second Summer Session

M&W 055.310-82 Introduction to Data
Processing (c 01.00)

Boiling Air Force Base
Education Center

Building 515, Boiling Air Force Base
Washington, D.C. 20332

Telephone: 767-4110

Classes Meet: 6:00-8:30 pm, Building 417.

Academic Advisement: Every first and third Thursday each

month, Building 515. Call 574-4110 for appointments.

Registration: First Summer Session: April 22, 1974, 10:30

am-noon. Second Summer Session: June 17, 1974, 1:00-

2:30 pm. Building 515, Boiling Air Force Base

OR—On Campus Registration (see Academic Calendar, in-

side front cover).

Schedule of Classes

First Summer Session

Tu &Th 055.310-80 Introduction to Data
Processing (c 01.00)

Tu & Th 055.335-80 Computer Programming: PL/1

(c 01.00)

M&W 055.411-80 Introduction to Management
Math (c 01.00)

Second Summer Session

M&W 041.100-80 Finite Mathematics (c 01.00)

Capital Area Personnel Service

Office-Navy CAPSO-N Education

Center (Ballston)
Ballston #2, Room 1111, Parkington, Virginia 22203

Telephone: 0X2-4477

Classes Meet: 5:30-8:00 pm.

Academic Advisement: Every Tuesday, 2:00-4:00 pm, Room
1111, Ballston #2.

Registration: First Summer Session: April 22, 1974, 11:00

am-l:00 pm. Second Summer Session: June 19, 1974,

10:00 am-noon, Room 1111, Ballston #2.

Late Registration. First Summer Session: May 7, 1974,

10:00 am-noon, Room 1111, Ballston #2.

Special Note: Registration for classes at this center must be

accomplished at Ballston in person.
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Schedule of Classes

First Summer Session

Tu & Th 055.570-78

M&W 055.760-78

Second Summer Session

Tu&Th 055.411-78

M&W 055.511-78

Management of Research and
Engineering Organizations and
Laboratories (s 03.00)

Seminar in Management
Information Systems (s 03.00)

Introduction to Management
Math (c 01.00)

The Systems Approach

(s 03.00)

Capital Area Personnel Service

Office-Navy CAPSO-N Education

Center (Crystal)

Room 508, Crystal Mall #3, Jefferson Davis Highway

Arlington, Virginia 22202

Telephone: 0X7-4529

Classes Meet: 5:30-8:00 pm.

Academic Advisement: Every Tuesday, 10:00 am-noon, Room
508, Crystal Mall #3.

Registration: First Summer Session: April 26, 1974, 10:00

am-noon. Second Summer Session: June 17, 1974, 10:00

am-noon, Room 508, Crystal Mall #3.

Late Registration: First Summer Session: May 7, 1974, 1:00-

3:00 pm, Room 508, Crystal Mall #3.

Special Note: Registration for classes at this center must be

accomplished at Crystal in person.

Schedule of Classes

First Summer Session

M&W 055.334-78

Tu&Th

Tu

055.633-78

055.685-78

Second Summer Session

Tu & Th 055.333-78

M&W 055.660-78

Computer Programming:
COBOL (c 01.00)

Programming Systems and
Language (s 03.00)

Workshop in Environmental

Systems Management
(s 03.00)

Computer Programming:
FORTRAN (c 01.00)

Management Information and
Reporting Systems (s 03.00)

33



w

Civil Service Education Center

19th and E Streets, NW, Washington, D.C. 20415

Classes Meet: 6:00-8:30 pm. Rooms 1429 and 1431.

Academic Advisement: Monday through Friday, 9:00 am
5:00 pm, Advisement Office, The American University Cam
pus, 204 McKinley Building. Call 686-2500 for appointments

Registration: April 15-June 27, 1974, 9:00 am-5:00 pm, 204 r,

McKinley Building, The American University Campus.

Schedule of Classes

First Summer Session

M & W 072.540-76 Principles of Public Relations

(s 03.00)

Tu & Th 072.542-76 Promotional Campaigns
(s 03.00)

M & W 072.544-76 Public Relations and
Government (s 03.00)

Public Relations Abroad
(s 03.00)

M & W 072.557-76 Publicity and Print Media
(s 03.00)

Second Summer Session

Tu & Th 072.543-76

First and Second Summer Sessions

May 13-August 16, 1974

Tu & Th 072.690-76 Independent Study Project

(s 03.00)

Commonwealth Education Center

1320 Wilson Boulevard, Arlington, Virginia 22209

Telephone: 0X7-8015

Classes Meet: 6:00-8:30 pm.

Academic Advisement: Call 686-2500 for appointments.

Registration: First Summer Session: April 26, 1974, 10:00-bj

11:30 am. Second Summer Session: June 18, 1974, 10:00

11:30 am. Commonwealth Building.

Initial registration for Commonwealth Education Centei

classes must be made at the Commonwealth Building. Late
t

registration at the Pentagon.

Schedule of Classes

First Summer Session

M & W 072.555-60

Tu & Th 072.558-60

Second Summer Session

M & W 072.544-60

Public Relations Law (s 03.00)
3

Publicity and Audio Visual

Media (s 03.00)

Public Relations and
Government (s 03.00)
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Department of Transportation

400 Seventh Street, SW, Washington D.C. 20590

Classes Meet: As indicated below.

Academic Advisement: Call Chuck Barrone at 686-2500 for

appointment.

Registration: On campus registration (see Academic Calen-

dar, inside front cover).

Schedule of Classes

Mini-Session

May 13-June 14

Saturday 019.603-56 Introduction to Economic
9:00 am-5:00 pm Theory (s 03.00)

(Note: This is a five-week session meeting Saturdays 9:00

am-5:00 pm with one hour for lunch.)

Meets in Room 3200

First Summer Session

W 019.310-56 Introduction to Econometrics
6:00-10:30 pm (c 01.00)

(Note: This is a seven-week session, meeting once a week
for 4 J

/2 hours.)

Meets in Room 3200

Tu & Th 019.501-56 Income Theory I (s 03.00)
6:00-8:30 pm

Meets in Room 3202

Second Summer Session

M & W 019.500-56 Price Theory (s 03.00)
6:00-8:30 pm

Meets in Room 3200

Fairfax County Police Department
Education Center

10600 Page Street, Fairfax, Virginia

Classes Meet: 9:00-11:30 am and 7:00-9:30 pm unless other-

wise noted.

Academic Advisement: Available at the CAJ Office, Leonard
Center, by appointment. Call 686-2532 for appointments.

Registration: See "Special CAJ Registration" section, page
12. For further information, contact Sgt. James Timm,
273-6106.

Schedule of Classes

Hrst Seven-Week Session, May 13-June 28

M&W 073.340-91 F Judicial Administration

—

Pm only Criminal (c 01.00)
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Fort Belvoir Education Center

Building T-1483, Fort Belvoir, Virginia 22060

Telephone: 664-4546

Classes Meet: 6:30-9:00 pm.

Academic Advisement: Every second and fourth Wednesday

Call 664-4546 for appointments.

Registration: First Summer Session: April 30, 1974, 10:30

am-l:00 pm. Second Summer Session: June 19, 1974

11:00 am-l:00 pm. Building T-1483, Fort Belvoir.

OR—On Campus Registration (see Academic Calendar, in

side front cover).

Schedule of Classes

First Summer Session

Tu&Th 021.521-74

M &W 021.792-74

Second Summer Session

Tu & Th 010.605-74

Tu &Th 021.512-74

Mental Health in Schools

(s 03.00)

In-Service Training Project:

Internship in Education

(s 03.00-12.00)

Financial Management
(s 03.00)

History of Education in

United States (s 03.00)

Fort Meade Education Center

Building 393, Llewellyn & Chamberlin Avenues

Fort George G. Meade, Maryland 20755

Telephone: (301) 677-6421

Classes Meet: 6:30-9:00 pm.

Academic Advisement: Every first Friday each month, 1:00

3:00 pm, Building 393, Ft. Meade Education Center.

Registration: First Summer Session: April 24, 1974, 1:30-

3:30 pm, Building 393, Ft. Meade Education Center

OR—On Campus Registration (see Academic Calendar, in

side front cover).

Schedule of Classes

First Summer Session

M&W 041.100-73

Tu & Th 055.561-73

Finite Mathematics (c 01.00)

Management of ADP Systems

(s 03.00)

36

\

-



Fort Myer Education Center
Building 701, South Post, Fort Myer, Virginia 22211

Telephone: 0X7-0606

Classes Meet: 6:30-9:00 pm.

Academic Advisement: Call 686-2500 for appointments.

Registration: First Summer Session: April 23, 1974, 1:30-

3:00 pm. Second Summer Session: June 20, 1974, 2:00-

3:30 pm. Building 701, South Post, Fort Myer Education

Center.

OR—On Campus Registration (see Academic Calendar, in-

side front cover).

Schedule of Classes

First Summer Session

M&W 010.609-72 Human Behavior in

Organizations (s 03.00)

Tu & Th 072.740-72 Seminar in Public Relations

(s 03.00)

Second Summer Session

Tu&Th 010.603-72 Managerial Accounting
(s 03.00)

Fort Ritchie Education Center
Building 109, Ft. Ritchie, Maryland 21719

Telephone: (301) 878-8393

Classes Meet: 6:00-8:45 pm, June 3-July 19, 1974.

Academic Advisement: As arranged at the Base Education

Center. Call (301) 878-8393 for appointments.

Registration: May 6-24, 1974, 8:00 am-4:00 pm, Building

109, Ft. Ritchie, Maryland.

OR—On Campus Registration (see Academic Calendar, in-

side front cover).

Schedule of Classes

M&W 055.334-71 Computer Programming:
COBOL (c 01.00)

Tu&Th 055.335-71 Computer Programming:
PL/I (c 01.00)

Hoffman Building Education Center
Hoffman Building II, 200 Stovall Street

Alexandria, Virginia 22314

Classes Meet: 6:00-8:30 pm.

Academic Advisement: Each Wednesday, 2:00-4:00 pm,
Room 124, Hoffman I Building. Call 686-2500 for ap-

pointments.

Registration: First Summer Session: April 26, 1974, 3:30-

5:00 pm. Second Summer Session: June 18, 1974, 1:00-

2:30 pm, Room 6N56, Hoffman II Building.

Initial registration for Hoffman Building classes must be
made at the Hoffman Building. Late registration will be at
the Pentagon.
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Schedule of Classes

First Summer Session

Tu & Th 055.530-54 Real Time Systems (s 03.00)

M & W 055.560-54 Systems Design for Business
Operations (s 03.00)

Second Summer Session

M & W 055.531-54 Computer Design (s 03.00)

Tu & Th 055.637-54 Workshop in Operating

Systems (s 03.00)

Metropolitan Police Department
Education Center

4665 Blue Plains Drive, SW, Washington, D.C.

Classes Meet: 9:30-11:30 am and 7:00-9:30 pm unless

otherwise noted.

Academic Advisement: Available at the CAJ Office, Leonard

Center, by appointment. Call 686-2532 for appointments.

Registration: See "Special CAJ Registration" section, page

12. For further information, contact Lt. Shaw, 626-2131.

Schedule of Classes

First Seven-Week Session, May 13-June 28

Tu &Th 023.100-86F Composition and Reading I

am or pm (c 01.00)

M & W 029.317-86F Social History of the U.S. I

am or pm (c 01.00)

M & W 073.102-86F Introduction to the Adminis-

pm only tration of Justice II (c 01.00)

Tu &Th 073.150-86F Social Processes and Deviant

am or pm Behavior (c 01.00)

M & W 073.254-86F History and Philosophy of

am or pm Criminology (c 01.00)

Tu & Th 073.33 1-86F Corrections in the Community
am or pm (c 01.00)

Tu & Th 073.396-86F Selected Topics in the Admin-

am or pm istration of Justice: Psycho-

pathology of Criminal

Behavior (c 01.00)

M&W 073.402-86F Administrative Justice

pm only (c 01.00)

Second Seven-Week Session, July 1-August 16

Tu&Th 023.101-86S Composition and Reading II

am or pm (c 01.00)

M&W 057.200-86S Introductory Survey of

pm only Psychology (c 01.00)

M&W 073.102-87S Introduction to the Adminis-

pm only tration of Justice II (c 01.00)

Tu & Th 073.201-86S Administration of Justice and

am or pm the Community (c 01.00)

M&W 073.230-86S Contemporary Corrections in

am or pm the United States (c 01. 00)
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Montgomery Count/ Education Center
Walter Johnson High School, Room 120
Bethesda, Maryland 20014

Telephone: 279-3452

Classes Meet: 6:00-8:30 pm, Room 120.

Academic Advisement: Call 686-2500 for appointments.

Registration: First Summer Session: April 25, 1974, 4:00-

5:30 pm, Walter Johnson High School

OR—On Campus Registration (see Academic Calendar, in-

side front cover).

Schedule of Classes

First Summer Session

Tu & Th 049.550-69 Recreation Programs (s 03.00)

Parkland Junior High School
4610 West Frankfort Drive, Rockville, Maryland 20853

Telephone: 460-4116

Classes Meet: 7:00-9:30 pm.

Academic Advisement: Call 686-2500 for appointments.

Registration: First Summer Session: April 23, 1974, 5:00-

6:30 pm, Parkland Junior High School

OR—On Campus Registration (see Academic Calendar, in-

side front cover).

Schedule of Classes

First Summer Session

M & W 053.660-68 Political Institutions and
Behavior (s 03.00)

Pentagon Education Center
Room 3C147, The Pentagon, Washington, D.C. 20310

Telephone: 0X7-8015

Classes Meet: 5:30-8:00 pm.

Academic Advisement: Every Monday, Wednesday and Thurs-
day, 10:00 am-noon, Room 3C155, The Pentagon.

Pre-Registration: First Summer Session: April 25-May 1,

1974. Second Summer Session: June 12-June 19, 1974.
Numbered registration packets assigning a time and place
in the registration line will be available.

Registration: First Summer Session: May 2, 1974, 10:00 am-
1:00 pm. Second Summer Session: June 20, 1974, 10:00
am-l:00 pm, Concourse, The Pentagon.

Late Registration: First Summer Session: May 13, 1974,
10:00 am-noon. Second Summer Session: July 1, 1974,
10:00 am-noon, Concourse, The Pentagon.

Special Note: Registration is open to active and retired mili-
tary personnel and all federal employees. Students must
obtain registration appointment packets during Pre-Regis-
tration in order to register.

Students must register only at the Pentagon for courses ot-
tered at the Pentagon.

39



Schedule of Classes

First Summer Session

M&W 021.511-67

Tu&Th 021.522-67

M&W 055.560-67

M&W 055.660-67

Second Summer Session

M&W 021.790-67

Tu&Th 055.511-67

Tu&Th 055.561-67

M&W 072.555-67

History of Education in

Western Culture (s 03.00)

Evaluation of Student
Progress (s 03.00)

Systems Design for Business

Operations (s 03.00)

Management Information &
Reporting Systems (s 03.00)

Educational Research
(s 03.00)

The Systems Approach
(s 03.00)

Management of ADP
Systems (s 03.00)

Public Relations Law
(s. 03.00)

Social Security Administration

6401 Security Boulevard, Baltimore, Maryland 21235

Telephone: (301) 594-4529

Classes Meet: 5:45-8:15 pm

Academic Advisement: Call (202) 686-2500 for appoint-

ments.

Registration: First Summer Session: April 29, 1974, 10:00-

11:30 am. Second Summer Session: June 18, 1974, 10:30

am-noon, 6401 Security Blvd., Baltimore

OR—On Campus Registration (see Academic Calendar, in-

side front cover).

Schedule of Classes

First Summer Session

Tu & Th 072.544-52

Second Summer Session

M&W 072.540-52

Public Relations and
Government (s 03.00)

Principles of Public Relations

(s 03.00)

Special Education Centers

Located in Various Places in the Metropolitan D.C. Area

Classes Meet: Times as indicated under each class.

Academic Advisement: Available at the Advisement Office,

204 McKinley Building, The American University, Monday-
Friday, 9:00am-5:00 pm. Call 686-2500 for appointments.

Registration: April 15-June 27, 1974, 9:00 am-5:00 pm, 204

McKinley Building, The American University Campus.
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Schedule of Classes

First Summer Session

M & W 072.001-56 Public Relations Basic Writing

Skills (No Credit)

Class meets at Strayer Co//ege,

601 13th St., N.W., Washing-

ton, D.C. from 6:00-8:30 pm,
Room 338.

Tu & Th 017.322-56 Editorial Policies and
Methods I (c 01.00)

Class meets at Henderson
Hall, Washington Blvd. and
Columbia Pike (adjacent to

Navy Annex), 5:30-8:00 pm.

First & Second Summer Sessions, May 13-August 16, 1974

M & W 031.571-56 Ecology and the Human
Replay: Sunday Environment (s 03.00)

To be broadcast over WAMU-
FM Radio 88.5 on the dial,

Monday and Wednesday, 9:30-

10:00 pm. Replays Sunday,
8:00-9:00 am. SPECIAL NOTE:
Non credit option: syllabus,

texts and other materials on
sale at Campus Bookstore. For

further information contact Dr.

Martha Sager, 686-2512.

U. S. Army Computer System
Command—Melpar

Melpar Building, Capital Beltway & Route 50, Virginia

Telephone: 756-5488

Classes Meet: 6:00-8:30 pm.

Academic Advisement: Call 686-2500 for appointments.

Registration: First Summer Session: April 23, 1974, 9:00-

11:00 am, Melpar Building

OR—On Campus Registration (see Academic Calendar, in-

side front cover).

Schedule of Classes

First Summer Session

Tu&Th 055.511-64 The Systems Approach
(s 03.00)

United States Park Police

Education Center
1100 Ohio Drive, SW, Washington, D.C.

Classes Meet: 9:00-11:30 am and 7:00-9:30 pm unless other-
wise noted.

Academic Advisement: Available at the CAJ Office, Leonard
Center, by appointment. Call 686-2532 for appointments.

Registration: See "Special CAJ Registration" section, page
12. For further information, contact Lt. David McAllister,

964-8781.
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Schedule of Classes

First Seven-Week Session, May 13-June 28

M & W 073.101-88F Introduction to the Administra

pm only tion of Justice I (c 01.00)

Tu&Th pm 073.331-88F Corrections in the Community
am section at MPD (c 01.00)

Second Seven-Week Session, July 1-August 16

M & W 073.453-88S Civil Disorder (c 01.00)

pm only

Tu & Th 073.508.88S Seminar in Management of

pm only Criminal Justice Agencies:

Police-Labor Management
Problems (s 03.00)

Washington Navy Yard
Room 208, Building 172, 9th & M Sis., SE
Washington, D.C. 20390

Telephone: 433-3205

Classes Meet: 6:00-8:30 pm.

Academic Advisement: Call 686-2500 for appointments.

Registration: First Summer Session: April 24, 1974, 9:30

11:00 am, Room 208, Building 172

OR—On Campus Registration (see Academic Calendar, in

side front cover).

Schedule of Classes

First Summer Session

Tu &Th 010.612-62 Business Economics (s 03.00;
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Class Schedule

Course Time Place



Accreditation

The American University is accredited by the Middle

States Association of Colleges and Secondary Schools and
the University Senate of The Methodist Church. It is a

member of the Association of American Colleges, the Asso-

ciation of Urban Universities, the Association for Continuing

Higher Education, the National Intercollegiate Athletic Asso-

ciation, and is approved by the American Association of

University Women. A charter member of the Council of

Graduate Schools in the United States, the University is also

a member of the Midwest Conference on Graduate Study
and Research.

The School of Business Administration is a member of the

Middle Atlantic Association of Colleges of Business Adminis-

tration and charter member of the American Assembly of

the American Association of Collegiate Schools of Business.

The Washington College of Law is a member of the Asso-

ciation of American Law Schools and is approved by the

American Bar Association.

The Department of Education in the College of Arts and
Sciences is a member of the American Association of Col-

leges for Teacher Education and is also accredited by the
National Council for Accreditation of Teacher Education in

both elementary and secondary areas.

The Department of Music in the College of Arts and
Sciences is a full member of the National Association of

Schools of Music.

The Department of Chemistry, College of Arts and Sci-

ences is accredited by The American Chemical Society.

The School of Nursing is accredited by the National

League for Nursing and approved by the Nurses Examining
Board of the District of Columbia.
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